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It can be helpful to 
consider author list 

at this stage 
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Contact the Mount Carmel 
Research Institute for help 
Lynn.Shaffer@mchs.com 
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Minimal risk studies don't 
need to follow IRB 

submission deadlines 

For help with a literature search: 
https://library.mchs.com/library-

services/request-a-litsearch   
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Prepare for pt 
enrollment & 

data collection 

Confirm 
roles & 
process 

Continued 
from page 1 

Timelines 
& 

Schedule 

Study 
procedures 

training 

Organize hard 
copy & 

electronic files 

Patient Enrollment & 
Data Collection 

Periodic review of 
progress 

B 

B 

Data 
collection 
on track? 

Problem-solving 
with study team 

& others 

Revise protocol 
procedures 

Obtain IRB 
approval 

Implement 
changes 

No 

Complete data 
collection 

Next 
page 

Clinical 
Trials.gov 

Yes 

The complexity of the data 
gathering process will depend 

on your study design. 



 
 
 
 
 
 
 
 
 
   
  
 
 
 
 
 
 
 

 
 

 
 
 
    
  
   
  
  
 
 
 
   
 
  
  
 
  
 
 
 

Continued 
from page 2 

Complete 
data entry 

Review dataset, 
statistical 

objectives with 
biostatistician 

Initial 
statistical 
analysis 

If regular review took place 
during data collection, there will 
be minimal adjustments needed. 

Review results 
with 

biostatistician 
Follow-up 
analyses? 

Additional 
analyses 

Yes 

No 
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C Prepare 
results 
report 

Confirm / update 
author group 

Review journal or 
conference 
submission 
instructions 

Prepare first draft 

Author group 
review 

Edit & format 
document 

Satisfied? Submit! No Yes 

Authorship guidelines 
available at 

www.icmje.org  

Reporting 
guidelines at: 

www.equator-
network.org  

http://www.icmje.org/
http://www.icmje.org/
http://www.equator-network.org/
http://www.equator-network.org/
http://www.equator-network.org/
http://www.equator-network.org/


Study Closure 
Once you have submitted your abstract or manuscript, taking some key steps will ensure that the appropriate individuals are aware of your study status, and 
patient protected health information and data files are properly secured. 

• Notify the IRB that you have completed your study at irb@mchs.com  
o If your study will be transferred to another investigator, notify the IRB at irb@mchs.com  

• Ensure arrangements have been made for secure storage or disposal of any hard copy or electronic data files related to the research 

• Provide a copy of your final report regarding the study results to your project advisor and your program director 
 
Approximate Timelines 
The table below gives rough estimates as to the length of time required for a research study, based on the particular type.  The details of a specific study can also 
influence the time needed to complete it, either upward or downward. 

Study Phase Retrospective – data Cross-sectional or Survey Prospective cohort Randomized Trial 

 Min* Max* Min* Max* Min* Max* Min* Max* 

Clarify study idea 0.5 3 0.5 3 1 3 1 4 
Protocol development 1 3 1 3 2 4 2 4 
IRB review 0.5 1 0.5 1 1 2 1 2 
Pt enrollment / data collection 2 4 1 6 3 18 6 18 
Statistical analysis 0.5 1 0.5 1 1 1.5 1 1.5 
Manuscript / abstract writing 3 6 3 6 3 6 3 6 

 

Time until data collection 2 7 2 7 4 9 4 10 
Total time minus writing 4.5 15 3.5 17 8 31.5 11 32.5 
Total time – all phases 7.5 18 6.5 20 11 34.5 14 35.5 

*All times are presented in months as the unit. 
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